RUWAIS REFINERY EXPANSION – PROJECT NO. 5578
TANKAGE PACKAGE & ASSOCIATED INTERCONNECTING PIPING

CASH ADVANCE REQUISITION
	Name
	
	Req. Date
	
	

	Department
	E&I
	ID No.
	
	``

	Job Title
	
	Mobile No.
	
	

	Monthly Salary 
	
	Amount  Applied
	20%
	

	※  The standard working hours for monthly  salary is three hundred three (303) hours and the fixed exchange rate of AED to USD is 3.67.
	

	Reason(s)
	Send money for Family Allowance
	

	
	
	

	
I would like to apply for cash advance to augment for my present financial shortage/need. I agree that the above amount of advance payment shall be deducted from my next payroll.




[bookmark: _GoBack]


Thank you very much for your kind consideration.




______________________                                                     Noted By:  _____________________
Employee’s signature                                                                             Head of Department








<H. R Management Team>
	Position
	Staff
	
	MGR

	Signature
	
	
	

	Date
	/
	/
	/


 



[image: 가로(영문)]Note: According to employment contract, advance payment should be applied within the rate of 20% of the monthly salary. The amount of more than 20% of monthly salary shall be rigorously prohibited without amendment of employment contract between employer and employee.
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